Guide for Requesting Parent ID
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Step 1: Login gF—%: BN

Log into Gibbon with your email address and set your password via the Forgot
Password link if you have forgotten it or if this is your first time logging in.

gibbon.tis.edu.mo
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Step 2: Parent Dashboard £_%: RREFTE

When you login, you will automatically be directed to the Parent Dashboard page.
On the right hand side there is a button ‘Update Family Member Photos’. Click on
this link.

‘ Update Family Member Photos |
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Step 3: Update Photos £=¥: EHREH

When you click on this link, you will be directed to the Update Photos Page. Here
you can upload/update photos as necessary. The photo needs to be a passport
style photo i.e. clear photo of your face. Please see 2 acceptable options in
screenshot.
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Under Family Members you will find the Parent/Guardian 1&2’s name and a
section to upload a photo if not already done.
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Family ID Cards for 2018-19
Status: New Requested on Sep 6 2018, 3:47 pm

Your ID card request has andis I you wish to make changes please edit the data below.

ID CARD REQUEST

Family ID Cards for 2018-19
Status: Approved Approved on Sep 6 2018, 3:51 pm

Your ID card request has been approved and wil be printed soon.

ID CARD REQUEST

Family ID Cards for 2018-19
Status: Complete Printed on Sep 6 2018, 3:59 pm

Your ID card has been printed and will be delivered to homeroom teacher within 2 working days.

Step 3: Update Photos EF=%: EBEHR
Underneath, you will have the Additional People section where you can add:

Helper/Driver/Family/Other.
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Click on the Add Person button to add more people. You must input the Full
Name of the person in ENGLISH TEXT.
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When you have updated all information, hit submit.
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REQUEST ID CARDS

I Do you need new ID cards printed? If so, please check the types of cards you need:

) P lect this if your family will need ID cards for th
Family ID Cards for 2018-19 ycoming sohootyear o e e

Famlly ID Cards for 2019-20 Please select this if your family will need ID cards for the

upcoming school year.

* denotes a required field

Your new ID cards will be sent home with the eldest sibling through the
homeroom teacher 3 working days after you submit your request during
2019/2020 school year.
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You can track the status of your ID cards through Gibbon by selecting ‘Other — ID
Cards’.
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If you encounter technical difficulties during any of this process, please email
admission@tis.edu.mo or phone +853 2853 3700 and ask to speak to Ms Sheila
Goldsworthy.
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