The International School of Macao Parents’ Association (TISPA)
General Meeting
Thursday 7th November, 2013 2:00pm 
TIS - Conference Room, Administration
Minutes

TISPA General Meeting	7th November 2013	Minutes
Minutes of last meeting modified as noted, accepted on-line (no further errors noted)

Present					Apologies
Louise Davies				Tobia Vieth
Gwen Letelier				Mary-Anne Jansinsk
Lorna Elliott
Marissa Becker
Kathy Seto
Julie Kirkman
Laura Clarke
Wayney Hsie
Trang Dooley
Christie Kelso
Howard Stribbel
David Spreadbury

Head of Schools’ Report (Howard Stribbell): 
See attached

Principal’s Reports:
Elementary:  Mary-Anne Jasinski absent, no report given.
Secondary (David Spreadbury):
The secondary school’s Class Connect is closed at present.  This is to allow teachers to fine tune their comments before the release of school reports.
Experience Week:  Students have chosen their preferences.  Parent information nights shall be conducted quite soon.

Treasurer’s Report (Lorna Elliott): 
Cash 	MOP 54,763.80
Bank Balance 	MOP60,013.12
Total:  	MOP114,776.92

Outstanding Commitments:
2012/13 Teachers’ Request		MOP3,600.00
Aprons		MOP292.00
Pop-corn Machine USD100.00		approxMOP800.00 (Louise is to be reimbursed for the Pop-corn machine.)
Working Balance:       	approximately MOP110083

Community Day: 
Cash taken	10,668.80
Expenses	2,662.80
Profit	8,006.00

Events Report (Marissa Becker):
Events since last meeting:	
· Community Day 26/10/13
Very successful.  Good turn-out.  Numbers were thought to be boosted by the Senior School Volley-Ball tournament being hosted by TIS.  In future will attempt to co-ordinate Community Day to coincide with such sports events.
Student Volunteers were very much appreciated.  There was a little confusion over their tokens for free drinks/sausage-sandwiches.  This will be made clearer in future.

Upcoming events:
· Christmas Festivities  6th Dec.6:00-8:00pm
Student Volunteers:  Gwen has been communicating with Tom Rabbitt about ESL students volunteering to help at TISPA stalls (drinks, popcorn, tattoos, bake-stall, biscuit decorating, craft) as well as to man the TIS games.  Tom believes he will have 30-40 volunteers.  The TISPA stalls shall have at least one adult volunteer on duty to handle cash, Tom will look into having a ticket system for the games.  The students shall be rostered to be on-duty for one-hour time slots including set-up and pack-up if numbers allow (5:00-8:30).

Outdoor lighting:  Howard is looking into the set-up and believes he can have the play-ground lit for the event and hopes to also have lighting for the artificial grassed area. If this is all possible, the students will use the grass area for their games-stalls, expected to be 6-8 stalls.

[bookmark: _GoBack]Planned Purchases:  Wayney has looked into purchase of the following items:
Glow Sticks – 100/pack, 4 colours CNY10, 6 colours CNY14, postage CNY10/pack.  Meeting decided unanimously to order 20 packs of 4 colours.  CNY400.  Wayney suggested she’ll see if the supplier will do our bulk order at CNY10 for 6 colours.
Tattoos – 200 individual mixed tattoos (Christmas/non-Christmas) for CNY20, set of 3 watch-tattoos CNY9.50, sheet of 17 Christmas tattoos CNY1.50, postage CNY10/packet or sheet.  Meeting decided unanimously to order 2 packs of 200 individual mixed tattoos. CNY60.
Pop-corn cups – Width (top) 11cm, (base) 8cm, height 14cm, minimum order 500, CNY60, postage?.  Meeting decided unanimously to order 500 cups, we will then order more if we’re happy with them. 
Stubby-holders – 1 colour printing, CNY3.8 each, includes postage, minimum order 100.  Discussed 2 lots of 100 with different prints.  No decision was reached.

· Parents/Staff Christmas party?  Decided that building up to Christmas is a very busy time and parents/staff have many commitments.  Therefore, will hold a drinks night early in the new year.

· Giving Tree
Julie will speak to Caroline Koutsouridis about details.

· Christmas Raffle
Trang will arrange prizes

General Business:
· Aprons.  Have been delivered.  Cost MOP292.  Will be available for use at food and drink stalls for Christmas Wonderland.  Gwen will look into iron-on “TISPA” lettering.

· Pop-corn machine.  Yet to be delivered.  Cost USD100

· Committee Photo taken.

· Gwen raised the point that several Chinese families found it difficult for their children to have school swimming after the Mid-Autumn Festival as they traditionally pack away all summer clothing at this time, including swim-wear.  David Spreadbury pointed out that the DSEJ have their swimming carnivals after Mid-Autumn Festival.  This shall be further investigated by the school.

Confirm date for next meeting: 
5th December 2013, 2pm, Conference Room, Administration
A meeting to discuss final plans for Christmas Wonderland may be needed.
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